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IHonoxenne
00 opranu3zanuu padoThl ¢ 3JIeKTPOHHBIM KYPHAJIOM
B MYHUIIUNIAJIbHOM OIO/I’KETHOM 00111e00pa30BaTe/IbHOM YUpPe:KIeHUN
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Kykmopckoro mynununanbHoro paiiona Pecnyosiuku TaTtaperan

1. O01mue moI0:KeHus

1.1. Hacrosiee nonoxxenue 06 opranu3aiuy padoThl ¢ 3JIEKTPOHHBIM JKypHAJIOM B
MYHHUIIUTIATILHOM O10JKeTHOM 00mieoopazoBarenbHoM yupexaeann « OO um.Pacuns AXxmeToB
c.Kapkayco» (nanee — Ilonoxenune) pazpabotaHo B coorBeTcTBUU ¢ DepepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit deneparmmy.

1.2. [TonoxeHue onpeeliseT npaBuiia paboThl ¥ eMHbIC TPEOOBAHUS 110 BEICHUIO 3JICKTPOHHOTO
)ypHaia B MBOY «OOII um.®acuns Axmerosa c.Kapkayce» (nanee — Llkoina).

1.3. DnexTpoHHBIM XypHATIOM (nanee — I)K) Ha3zbIBaeTCs KOMIUIEKC MPOTPaMMHO-aIapaTHBIX
CpPEeZCTB, BKJIIOYAOLINI 6a3bl JAHHBIX U CPEJCTBA JOCTyNA U pabOThl ¢ HUMHU (TIPOrpaMMHO-
anmnapaTtHyr HHPPaCTPYKTypy, CEPBUCH] HH()OPMALIMOHHOTO B3aUMOIEHCTBHS).

1.4. DnexTpoHHBIH AHEBHUK — pa3aen DK, npeacTapistomuii cCOO0H MHIMBH LY ATU3UPOBAHHYIO
BbIOOPKY naHHBIX U3 XK 0 X0z€e u pe3ynbratax 00y4eHHss KOHKPETHOTO YUEHHUKA.

1.5. DK — cpeacTBo MHAMBUAYATBHOIO yU€Ta pe3yIbTaTOB OCBOEHUS 00pa30BaTEIbHBIX IPOrpaMM.
OH oTHOCHUTCS K yu4eOHO-I1earornuecKoi JOKyMeHTalul. AKKYpaTHOe, TOYHOE U CBOEBPEMEHHOE
BEJICHHE €ro 00s3aTeNIbHO [ KaX10r0 coTpyaHuKka [IIkosbl, B 0053aHHOCTH KOTOPOTO BXOIUT
pabota ¢ D)K. JlocTyn K nepcoHaIbHBIM CTPAaHULIAM THEBHHKA UMEIOT POJUTENH (3aKOHHBIE
npeJicTaBuTeNN) o0yuaromerocs, ooyqatomuiics, agmuauctpamus lkons (qupexrop ILkonsl,
3aMECTUTENH JUPEKTOPA), YUUTENS, KJIACCHBIE PyKOBOAUTENN; agMuHucTpaTop K.

1.6. ITpununamu paboTsl ¢ DK ABIAIOTCS:
e CcOOIIOAICHUE MPaB U CBOOOJ YUACTHUKOB 00pa30BaTEIbHBIX OTHOILCHUH;

e JIOCTOBEPHOCTH M MOJIHOTA MH(opMaIuu, coaepxaieiics B XK
e yHU(UKAIM TaHHBIX, coaepxamuxcs B 9K, U JOKyMEHTUPOBaHHOM HHpOpMaLUK

ko,
e 3alIUTa JAHHBIX, coaepkamuxcs B DK, OT HEempaBOMEPHBIX U TPOTHUBOITPABHBIX
JEHCTBUU.
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1.7. Benenue 3neKTpOHHBIX (GOPM yueTa 00pa3oBaTeIbHOMN NEATETbHOCTH U PE3yJIbTaTOB
obpazoBarenbHOU AesTeapbHOCTH (DK) SBISIETCS COCTaBHOM YacThIO pabOTHI IO BEACHHUIO
3IIEKTPOHHOTO TI0KyMeHToobopoTa B IlIkoe.

1.8. DX saBisiercst yacTbio nHGOpMAIMOHHOM cucTeMbl IIIKobI.

1.9. ®yHkumoHnpoBaHue U UCIoab30BaHre XK OCyIIeCTBIsAETCS B COOTBETCTBUU C JICUCTBYIOIINM
3akoHoaTenbcTBOM PD, B Tom unciie @eaepanbubiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O
MIEPCOHAIILHBIX IAHHBIX).

1.10. OtBeTcTBEHHOCTH 32 (hyHKITMOHHPOBaHUE DK M KOHTPOJIb 3a IPABUIHBHOCTHIO €r0 BEJICHUS
BO3JIaratoTcs Ha qupekropa LLIkonbl u TEXHHYEeCKOro CrelaincTa.

2. Haznauyenue K
9K ucnonp3yercs s peleHus CAeAYOMMNX 3a/1ay:

2.1. Co3nanne/BBOJI, CHCTEMAaTU3aIINs, UCTIOJIh30BAaHUE H XPAHCHHUE JAHHBIX O XOJIC
oOpa3oBatenbHOM AesTenbHocTh B [1IKose, B ToM uncie 00 ycreBaeMOCTH U TIOCEIIAeMOCTH
y4aImuxcs.

2.2. Odopmitenne nHGOpPMAITUH, XpAHSIIEHCs B 0a3e NaHHBIX, B BUJIC JOKYMEHTA Ha OyMaskHOM
HOCHTEJIE.

2.3. OGecnieueHure onepaTUBHOTO JOCTyMa pOAUTENel (3aKOHHBIX IPeCTaBUTENEH )
oOyuarormerocs,

oOyuaromierocsi, agmuaucTpanuu [komnsr (qupexropa Ilkombl, 3aMecTUTENCH TUpEKTOpa),
ytnxneneﬁ, KJIACCHBIX pYKOBOIII/ITCJIef/'I K OTMCTKaM 3a BECh IICPUOJ BCACHUA KypHaja I10 BCEM
npeaMeTam B JI000€e BpeMsi.

2.4. ABTomMaTu3aIus co3aHusl OTUETHON JOKYMEHTAIIUU YUUTEIEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENEH ) 10 BOITPOCAM
yCIeBaeMOCTH, MH/IMBUYaTIbHBIX PE3yIbTATOB U MOCEIIAEMOCTH UX JIeTEH.

2.6. UndopmupoBaHre yJalIuxcs 0 X0/1e 00pa3oBaTeIbHON AEATEIbHOCTH IIOCPEACTBOM JTaHHBIX B
), ¢

2.7. Kontpoms 3a peanu3zanueir 00pa3oBaTebHbIX IPOrpaMM, B TOM YUCIIE yUEeT:

e TIPOBEICHHBIX 3aHATH;

e JIOMAIIHUX 3aJaHui U 00beMa Harpy3Ku Ha 00yJaroIIuXcs;

e pe3yJIbTaTOB OCBOCHHUS 00pa30BaTEIbHON MPOTrpaMMBbl yyaliuMucs (yCIeBaeMocCTh);
e TIOCENIAEMOCTH 3aHATUI ydalluMUCS;

e JIMHAMMKH yCIIE€BAEMOCTH YUaIIHXCH;

e peanu3anuu 00pa30BaTEIbLHONU MPOrPAMMBI.

3. IlIpaBuaa padorsl ¢ K

3.1. Beaenue DX 00s3aTenbHO IS KaKAOT0 MeJarora, KIaCCHOTO pyKOBOAUTENA, a TAaKXkKe TeX
paboTHuKoB l1Ikobl, B ybK GYyHKIIMOHATIEHBIE 003aHHOCTH 3TO BKJIIOYEHO.

3.2. [lopnepxkanue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaluu, XpaHsiencs B 6ase nanHbix K,
SBJISIETCS 0053aTEIIbHBIM.
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3.3. Yuer peanu3zanuu 00pa3oBaTEIbHBIX MPOTPaMM H OCYIIECTBICHUS 00pa30BaTeIbHON
NeATEIIFHOCTH BEIETCS BCEMU MEAarorndeckumMu padbotHukamu 11Ikossr.

3.4. Pacnipenienenue 3aHsATHI 110 IPEAMETaM U 3aKPEIUICHUE UX 3a YUUTEISIMH OCYILECTBIISIETCS Ha
OCHOBAHMHU y4eOHOIO IIaHA U pacIipe/lesIeHus N1eJaroru4eckoil Harpy3Ku.

3.5. Boa B DK nat nmpoBefeHuUs 3aHITUH B COOTBETCTBUU C PACIIMCAHUEM 3aHITHH, TEM YPOKOB,
3aJIaHHBIX JOMAITHUX 33JaHUIi, OTMETOK OOYYAIOIINXCS M CBEJICHUI 00 OTCYTCTBUHU yUYaIIMXCs Ha
YPOKax OCYIIECTBIISIETCS YUUTEISIMU €KETHEBHO.

3.6. Buecenue B D)X unpopmarun 06 oTMeTKax 00yJaronuxcsi ¥ CBEACHUHN O
MPUCYTCTBUU/OTCYTCTBHH YHALTUXCS JOJHKHO IPOU3BOIUTHCS B IEHb IPOBEIACHHUS 3aHATHS HE
nozauee 17:30.

3.7. lllxona rapaHTUPYET yUYaIlIMMCS U UX POJIUTENSM (3aKOHHBIM NPEACTaBUTENSIM) BO3MOKHOCTh
OIIEPATUBHO I10JIy4aTh HH(GOPMALIHIO O TEKYILEH yCIeBaEMOCTH U ITOCELIAEMOCTH YUallerocs yepes
), ¢

3.8. Ilpu Benennu XK kaxapIM negaroroM (yuurTenaeM) T0HKHO COOI0IaThCs €IMHO00pa3ne
3aIOJTHEHUS KYPHAJIOB B YaCTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrpamMMOil O MPEAMETY ), BEICTABICHHBIX OTMETOK, MIPOITYCKOB YPOKOB U 3alTUCEH O IOMAITHEM
3aJJaHHH.

3.9. [lonb3oBarensm DX 3amnperiaercs nepegaBaTh CBOU NEPCOHANBHbBIE PEKBU3UTHI JocTyna K 90K
JPYTHM JIMIaM.

3.10. Cotpyanukam IlIxomnsl 3anperniaercsa qomyckats yuammxcs [komnsl k padote ¢ K.
4. IIpaBu/1a BeleHU y4eTa YCIeBAaeMOCTH U MOCEIaeMOCTH y4aluXxcst

4.1. Pabota yuuTens o BEJCHUIO JAHHBIX TEKYIIEH yCIeBaeMOCTH yYalllerocs OCylIeCTBIISETCS B
paszzneine «KiaccHblil xKypHam».

4.2. Yuutenb B COOTBETCTBHH C pACIIMCaHUEM 3aHATUN BHOCUT B DK ciieqyroniue 1aHHble: TEMY
YPOKa; OTCYTCTBUE yUAIIMXCS; OTMETKHU yYAIIMXCs; JOMAIIHEE 3aaHuE.

4.3. Yuurens BHOCUT B DK yUyeTHYI0 3anKch O MPOBEJIECHHOM 3aHATUH 10 (aKTy B I€Hb
IIPOBEJCHUS.
[Tpon3BOIUTH 3alUCh YPOKOB 3apaHee HEAOIMYCTHUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOLIETO YYUTENs, HAa BpeMs (JaTy) 3aMEHBI [OJy4yaeT AJOCTyI
k DK Ha cTpaHuIe OTCYTCTBYIOILIETO YUUTENS U 3al0JIHSAET €r0 B YCTAHOBJIIEHHOM MOPSIIKE.

4.5. Yder pe3yJIbTaTOB yCIEBAEMOCTH yHAIINXCS:

e pE3yNbTaThl yUeOHOU ACATEIHPHOCTH OIICHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIUIEHUH) yYaIUXCSI, TUCBMEHHBIX pa0OT, MPAKTUYECKON EATEIHHOCTH YUaIUXCs;

e OTMETKH 32 YCTHBIE ¥ MUCHhbMEHHBIE OTBETHI BHICTABJISIOTCS B KOJIOHKY 32 TO YHCIIO, KOT/1a
MIPOBOMIIACH PabOTa;

e B KJIETKaX JIJI1 OTMETOK YUUTEh HMEET MPABO 3aMUCHIBATH TOIBKO OJWH U3 CJICTYIONINX
CHUMBOIIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (€AMHHILY) HE BHICTABIISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

e IIpU KOHTPOJbHBIX MEPONPUSITHUSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBHHU C
TEeMAaTHUYECKUM TUTAHUPOBAHUEM, 00s13aT€ITLHBIM YCIIOBUEM TTPOBEICHHS KOHTPOJIS
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SIBJISICTCS BHICTABIIEHUE OTMETOK BCEM YYAIIUMCS, IPUCYTCTBYIOIIUM Ha YPOKE
(uckioyas cirydau, KOr/ia yyariuiics JoJIroe BpeMsi OTCYTCTBOBAI [0 YBaXKUTEIbHOMN
npuyrHe (HarpuMep, o 60JIEe3HM), MOATBEPKACHHOM COOTBETCTBYIOIIUMHI
JIOKyMEHTaMH );

e OTMETKH BBICTABJISIIOTCA B Tpade TOro JHs, KOTa MPOBOANUIACh JaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYI0 padoTy MPOCTABIISAIOTCA B CPOK HE OoJiee Tpex pabouux JHel ¢
MOMEHTA €€ HAIMCaHHs yYaIlIUMUCS;

e OTCpOYKA BBIMOJIHEHMSI YUalTUMUCS 3aaHusl (HampuMep, 00ydaromuiics mpuiiei Ha
3aHATHUS TIOCIIC JUTUTEIIBHON OoJie3Hn) pukcupyercs: B 97K cumBosiom (—); B
3JIEKTPOHHOM JHEBHUKE YYaIllerocss CHMBOJIOM (—), K KOTOPOMY HE0OXOAMMO HamucaTh
KOMMEHTApHii;

e BpeMs, 32 KOTOPOE YYaIHiics JOIKEH JIMKBUIUPOBATH 330JDKEHHOCTD, HE MTPEBBIIIACT
OJIHOM y4eOHO HeJeNy U YCIIOBUU NpUcyTCcTBUs yuainerocs B [llkone, B Teuenue
KOTOPOH pe3yJIbTaThl OLCHUBAHUS OTCPOUYCHHBIX 33JJaHUN JOJKHBI ObITH BHICTABIICHBI
yuuteneM B K.

4.6. YyeT nocemaeMoCT! y4aluuxcsi:

e yuuTeNb 0053aH Ha KaXKJI0M YPOKE OTMeUaTh OTCYTCTBYIOIIMX YUaIIHXCS;

e IIPU OTCYTCTBHH Yy4YaILIEroCs HA YPOKE yUuTeb IpocTaBiser «Hy;

e ydauuecs, UMEIOLIe MEAULMHCKYIO CIIPaBKY 00 OCBOOOKACHUH OT (PU3MUECKUX
Harpy3o0K, JIOJDKHBI IIPUCYTCTBOBATh HA YPOKaX (PH3UUECKON KyJIbTYpHI U BHIIOIHSTD
VHJUBHyaJIbHBIC 3a1aHUS.

4.7. OdopMIiICHHE TEMBI YPOKa:

paboTa yuuTess 0 BEJICHUIO yueTa BINOIHEHNS yUeOHBIX IPOrpaMM U ITPOBEICHHBIX 3aHATUI
OCYILECTBIIAETCS B pasneie « TeMbl ypOKOB U 3alaHU,;

e B Hayaje y4eOHOro rojia yuureiab BHOCUT TEMAaTHUECKOE IIAHHPOBAHUE I10 MTPEIMETY B
pasnen «IlnaHupoBaHre ypoKOB» Ha CPOK OT OJHOM y4eOHOM ueTBepTH 110 roaa. Eciamn
YUUTENb UCTIBITHIBAET TPYAHOCTH IIPH BHECEHUH B KYpPHaJI TEMAaTHUYECKOTO
TIJITAHUPOBAHUS, OH MOXKET 3anoHUTh ¢aitin Microsoft Excel mo ycranosnennoit popme u
nepenats anMuHACTpaTtopy XK ais umnoprupoBanus B 9)K;

e yuuTenb BHOCUT B DK y4eTHYI0 3aluch 0 TeMe ypoka 1o (akTy B JIeHb IPOBEACHMUS;

e yueTHas 3anuch B DK 0JKHA COOTBETCTBOBATH TEME IIPOUIEHHOIO HAa YPOKE MaTepHuaa.

4.8. JlomamiHee 3a/1aHHE:

yuurteab BHOCUT B D)K nHpopManuio o JomMalHeM 3a1aHUU B JIEHb NpoBeAeHUs 3aHsaTus 10 17:30
(ToMariHee 3a/1aHue Ha CIEAYIOUIMH ypOK HaJl0 YKa3bIBaTh B 3JIEKTPOHHOM JKypHale He M03/Hee
BPEMEHH OKOHYAHUS y4eOHOTO JTHS).

o Brpade «/lomamrHee 3amanue» GUKCUPYET COMEpKAHNE 3a/IaHuUs, CTPAHUIIBI, HOMepa
3a/1a4 U yIpaxHEHUH ¢ OTpakeHHeM CrieluUKH JoMaITHe paboThl (TOBTOPHTb...,
COCTaBUTH TJIaH, TAOIUILY, BOIIPOCHI U T. 11.);

e odopmiser foMaIIHee 3aJaHue TBOPUECKOTO XapaKkTepa, HalpuMep, clieJaTh pUCYHKH,
Hamucath COUYMHEHUE, B Tpade «JlomamiHee 3a1anney CIeayOImMM 00pa3om:
«TBopueckoe 3a1aHKe: BBHITIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch « THIMBHAYyanbHOE 3a1aHne» B rpady «JlomantHee 3aganney, eciiu
mpeJiiaraeT yJamnuMcst HHIANBUIyTbHbBIC 3a1aHHS,

e HE 33/1a€T JIOMAIIIHEE 3aJJaHue ¥ BHOCUT B moJie «JlomanrHee 3amanue» 3anuch «He
3a/1aHO»;

e HE 33/1aeT JIOMAIIIHEE 33/JaHue T0CIe KOHTPOJIbHBIX MEPOTIPUSATUH, HA KAHUKYJIBL.
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4.9. BricTaBJIEHUE UTOTOBBIX OTMETOK:

e YYHUTEJb BBICTABJISICT OTMETKH 3a OTUYETHBIN nepuo ydammmes B pazaen DK «l'ogoBas
OTMETKaY;

e B KOHIIE OTUYETHBIX NIEPHUOI0B BHICTABIISIET OTMETKH YUALUMCS 32 YETBEPTh, IOTYTOJIHE,
roJl B CPOKH, orpeseneHHbie qupexkropoM Llkoinbl, HO He mo3IHEee YeM 3a ABa JAHS /10
OKOHYaHUS Y4eOHOT0 Mepuoa;

e JIJIA 00BEKTUBHOM arTTeCcTalluu 06yqa}oumxc;1 3a YCTBCPThb YUUTCIIb 06$I3aH BBICTaBUTH B
DK He MeHee Tpex OTMETOK, a JUIsl aTTECTAllMH 3a MOJIYTOle — HE MEHEee MSTH OTMETOK C
065I3aT€JIBHBIM Y4C€TOM KauCCTBa 3HAHUH 06yanoumxc;1 10 MMCbMCHHBIM,
71a00PaTOPHBIM U MPAKTUYECKUM paboTaM.

5. ®yHKUMHU U 1eATeJILHOCTH MoJib3oBaTeseil K
5.1. ITone3oBarensamu DK SBIAIOTCS:

o anmuHucrpanus [xoinsr: qupexrtop LKoIIBI, 3aMECTUTENN TUPEKTOPA;
e TIIE/arory;

e KJIACCHBIE PyKOBOJIUTEIIH;

e JUcHieTYep 00pazoBaTEIbHOMN AEATEIbHOCTH;

e anmunuctparop 2XK;

e pabOTHUKM MEAULIMHCKON Ciryk0b! 11IK0BI;

e CHELMATUCT KaapoBo ciyxO0bl [1Ikosnbl.

5.2. Yyamuecs 1 X poauTeNH (3aKOHHBIC MPEICTABUTEIH) SIBISIOTCS MMOJIb30BATEISIMU
AIEKTPOHHOTO THEBHUKA.

5.3. Dupektop Llxoinbl yTBEpKaAET:

e y4eOHBIN TUTaH HE MO3/IHee | ampenst mpeAnecTBYIOMIEro yueOHOro roja;

e TIEIaATOTHYECKYIO0 HArpy3Ky Ha 4eTBEPTh (MOIyroAne/ydeOHbIHi ro/1) He MO3Hee YeM 3a
JIB€ HEJleIH J10 Hayasa yueOHOoro nepuoja;

e pacrmucaHue 3aHATHI Ha yueOHBIN IEPUO He TTO3/IHEE YEM 3a OJIHY HEEeTIO J0 €ro
Hayana;

e CHHCOYHBIN cocTaB yuamuxcs kinaccoB llIkomnsl He mo3anee 31 aBrycra;

e CITMCOK KJIACCHBIX PYKOBOJUTENEH HE mo3nHee 31 aBrycra.

5.4. 3amecturens qupekropa LlIkons! mo yueOHO-BOCTIUTATENHHOM padoTe:

e OCYUIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMON paboThl O BeaeHUo DK;

e 10 OKOHYAaHUU Y4EOHOTI0 roja MmojiydaeT y aAMUHUCTpaTopa konuu DK Ha 3JIeKTPOHHOM
HoOcHUTeNe HH(POPMAIIUN — ONTHYECKOM JMCKE IO Kilaccam;

e TIPOBEpEHHbIE Ha PabOTOCIOCOOHOCTH TBepble konuu DK 3arneyaTsiBaeT B KOHBEPTHI,
3aBepsieT MONKNCHIO, pacIM(PPOBKON NOAIMHMCH U TATOH;

e OCYILIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHaJle pacluCcaHus U
Y4E€TOM 3aMEILEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHATHUI).

5.5. Texunueckue CIIEIUAINCTEI:

e CBOEBPEMEHHO MPEAOCTABISIOT AUCHETYEPY 00pPa30BATEIBHOTO YUPEKACHUS JaHHBIE IS
3anonHeHus DK: cxemy o0y4eHHs, CIUCOK U3y4YaeMbIX TUCHUIUIMH (TIPEIMETOB) s
KaX/10T0 KJIacca/TPpyNIlbl, CBEJCHUS O Nepruoiax oOyueHHs U aTTeCTalluu U T. [.;

e 10 OKOHYAHUU YETBEPTEH U MOIYyTroAUN COCTABISAIOT OTUETHI IO padbote yuutenei ¢ 9XK;
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M0 OKOHYAHUHU y4eOHOT0 To]a KOHTPOIUPYIOT pacriedarky qaHHbIx XK ¢ pedynbratamu
0o0y4eHust B y4eOHOM TOy (MTOTOBBIMH OTMETKAMH) 10 KJIacCaM W MPaBUIILHOCTh MX

o opMIIeHHUS KITACCHBIMU PYKOBOJAUTEIISIMU;

MH(OPMHUPYIOT MEJArOTOB O BBISIBJICHHBIX OMIMOKAX, TOMYIIEHHBIX UMU IIPH paboTe ¢
29X

OCYIIECTBIISIIOT KOHTPOJIb 3a peanuzanueit @I'OC HOO, OO0 u COO; 3a BbIIIOTHEHUEM
y4eOHBIX IIAHOB; POTHO3UPOBAHUEM XO0/Ia, PA3BUTHS U PE3YJIbTATOB 00pa30BaTEIILHOMN
JeSITeNIbHOCTH T10 KJ1accaM; MPaBUIIBHOCTBIO BeieHus DJK; CBOEBPEMEHHOCTHIO
OTpaXKeHHUS B KypHAJIe pacluCaHusl; 3al0JTHEHUEM KypHaJla Ielaroramu;
CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK U PE3YJIHTATOB 3aHATUI; HAIOIHIEMOCTBIO
OTMETOK; OTPaKEHHUEM TOCELIAEMOCTH 3aHATUI; CBOEBPEMEHHBIM 3al0JHEHHEM pa3fielia
JOMAITHUX 33JJaHUI; COOTBETCTBHEM JOMAITHUX 33/IaHU TPEOOBAHMSIM I10 COACPKAHUIO
1 00BbeMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

5.7.

otpaxkaet B XK xox1 00pa3oBaTenbHON AEATENBHOCTH B COOTBETCTBUU € 00pa30BaTeIbHOM
[IPOrpaMMOil U y4eOHBIM IIIIaHOM;

€KEJHEBHO BHOCHUT B )KYPHaJ CBEJCHHUS O 3aHATHUAX IO IPEAMETY (TeMax ypOKOB,
3aJIaHHBIX JIOMAIIHUX 33aHUSX);

olieHUBaeT 3(pPEKTUBHOCTb U PE3YIbTATUBHOCTh OOYUEHUS YUALIUXCS 110 IPEAMETY
(xypcy, IporpaMMe), y4uThIBasi OCBOEHUE 3HAHUH, OBJIa/ICHUE YMEHUSMU, Pa3BUTHE
OIIbITa TBOPYECKOM AEATEIbHOCTH, [I03HABATEILHOIO HHTEPECA YUaLTUXCS;

BHOCHT JJaHHBIE 00 yCIIEBAEMOCTH YYalllUXCsl, CBOEBPEMEHHO IPOCTABIIAET M1OJIyYEHHbIE
YUEHHKaMH OTMETKH, B TOM YHCJIE YETBEPTHbIE (IIOJIYTOJJOBbIE) U FOJIOBLIC;

OTMETKH 3a MMCbMEHHbIE PaOOThI BBICTABIISIET B CPOKH, IIPEyCMOTPEHHBIE HOPMAMU UX
IIPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA POBEACHUS padoThI;

3aHOCUT CBOEBPEMEHHO JJaHHBIE O MTOCEIAEMOCTHU yUYaIIUXCs, BBIITOJIHEHUN JOMAITHUX
3aJaHuM;

3anonnseT DK kak 3aMenaomui yunTenb (BBOAUT JaHHBIE O IPOBEIEHHOM YPOKE) B
YCTaHOBJIEHHOM IOPSAIKE MPU OCYIIECTBICHUH 3aMEHBI.

Kitaccuble pykoBoauTenu:

KOHTPOJIMPYIOT aKTyaJIbHOCTh HH(GOPMAIMU 00 yUallluxcsi, POJUTENSIX U CIIUCKaX CBOETO
KJ1acca M1 UHQOPMUPYIOT TUcCTeTyepa 00pa30BaTeIbHOI0 YUPEXKICHHS O JIFOObIX
HU3MCHCHUAX, BHCCCHHBIX B KYpHAJI;

AHAIN3UPYIOT YCIIEBAEMOCTb U MTOCEIAEMOCTh YPOKOB YUYaIlUMHUCS CBOETO KJIAcca;
KOHTPOJHUPYIOT CBOCBPEMCHHOCTD 3aIIOJIHCHUS U BHECCHUA NEAaroraMm JaHHbBIX 00
YCIIEBAEMOCTH U MOCEIAEMOCTH yJaluxcs cBoero kiacca B 9K

MH(OPMHUPYIOT pouTesiel 00 yCTIeBAEMOCTH U MOCEIAEMOCTH AETEeN MOCPEACTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM 4HcCIIe 10 3arnpocam
poauTenen;

3HAKOMSIT y4alUXcs U UX POJUTENIEH C HOPMATUBHBIMU JIOKYMEHTAMM, JJOKAJIbHBIMH
AKTaMU U MHCTPYKIHUAMUA, PCTIIAaMCHTHPYIOIUMHU MOPAAO0K HCITIOJIB30BAHUA Q}K,
NPEIOCTABIISAIOT IO OKOHYAHUH KaXKIOM YEeTBEPTH 3aMECTUTENIO TUPEKTOpa MO yueOHO-
BOCIHUTATEIbHON paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCEUIAeMOCTH YUallluXcsl Kiacca;
OpPraHM3yIOT ONIEPATUBHOE B3aUMOJIEHCTBUE MEXy YUAIIUMUCS KJlacca, UX POAUTEISIMHU
(3aKOHHBIMU TIPEACTABUTEISIMU ), anMuHKICTpanuen L1Ikonpl u megaroramu ¢ mOMOIIBIO
29X

KOHTPOJIUPYIOT €KEAHEBHO PETUCTPALIMIO (DaKTa MPUCYTCTBUSA/OTCYTCTBUS yUalllerocs Ha
3aHSATHSIX.

5.8. ucneruep 00pa30BaTEIbHOIO YUPEKICHHUS:
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e BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX ydamuxcs [xomnsl (@. U. O., rox
POKIEHMSI, 110JI, KOHTAKTHBIE JaHHbIE, T0OaBIeHNE (PUINYECKOTO JUIIA B TPYIITY
«YUYeHUKN», HA3HAYEHUE YUCTHBIX JAHHBIX [Tl BXO/A B AJICKTPOHHBINA JHEBHUK) (pa3zel
DK «YueHukn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTb JAHHBIX O POAUTENAX (3aKOHHBIX
npencraButensx) ydamuxcs (O. M. O., crenens poAcTBa, KOHTAKTHBIE JaHHbIE,
nobasneHune (PU3NYECKOro JIMia B rpyniy «PonuTeniy, mpuBszka poauTeNs K MpopHIIo
YYEHHKa, Ha3HAYEHUE YUETHBIX JaHHBIX JUJIsl BXO/A B AJIEKTPOHHBINA JHEBHUK) (Pa3aesibl
XK «Dusndeckue aumay, « Y YeHUKN),

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JABM)KEHUU yuammxcs (paznaen 9K
«IIpukaspl 0 IBUKEHHUSIX KOHTUHTEHTA ), SJIEKTPOHHBII MePEeBOJI yUaIIuXcs U3
KJ1acca/TPyMIIbl B KJIACC/TPYIITy HAa OCHOBAaHMM MPUKa30B AupekTopa Llkomsr,

o (dopmupyer B DK cnucku kimaccoB (pazaen XK «Kmaccw»);

e ¢opmupyer B DX cnucku yueOHBIX TPy B paMKax Kiacca/mapaenu (pazaen 9K
«"pynnel 00y4yeHus»), OTpaxaeT U3MEHEHUS B CITIUCKAX TPYII (3a4KclIeHUE, BHIOBITHE,
MepeBO/l yUalnxcs);

e BBOJAMT JaHHbIE A5 hopmupoBanus B DK yueOHoro miuaHa (pa3aen DK «YueOHbli
IJ1aH»);

e Ha3HAYaeT yYUTEJIeH MO MpeaAMeTaM s KaXKA0ro KJlacca/TPyIIbl B COOTBETCTBHH C
Y4eOHBIM pacliCaHHEM;

e HAaCTpauBaeT CXEMbI 00yUYEeHHs [IJIsl HA4YaIbHON, OCHOBHOMU U CpeHeil mkoubl (pa3aen IK
«'paduk oOyueHHs»): CHUCOK N3yUaeMbIX JUCHUIUIAH (TIPEIMETOB) ISl K&KIOTO
KJIacca/TPyIIIbl, IEpUo] 00yUeHusl, IEpUoJI aTTeCTallui, KAHUKYJIbI, yueOHas Helles,
MIEPEHOCHI MTPa3AHUKOB;

e ¢opmupyer B 3K CUCOK KJIACCHBIX PYKOBOJAUTENEH U KOHTPOJIUPYET aKTyallbHOCTb
naHHbIX (pasaen DK «Ha3HaueHue KiIacCHBIX PYKOBOIUTENEH);

e 3amnonHsAeT rpaduk sx3ameHoB (pazaen XK «I['paduk s3x3ameHOBY);

e BBOJIMT JaHHBIC 00 OPTaHU3AIMK 3aMEeH Ipernoaasarenei (pa3aen K «3amena
IpernoiaBaTenein»);

e 3aIOJIHAET TeMaTUYECKUeE MIaHUPOBaHuA 1o npeameram (paznen DK «KanenmapHo-
TEMaTUYECKHE MIIaHbI»);

e pacmpenenseT yueOHy0 Harpy3Ky COrjlacHO y4ueOHOMY IUIaHy B COOTBETCTBHH C
YTBEPKACHHBIMU CIIHUCKaMH YUUTENEH-TPeIMETHUKOB, KIIACCOB, YUeOHBIX TPy (pa3aen
DX «Pacnpenenenne Harpy3km»);

e BBOJMUT JaHHbIe U popmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHbIE PACIIMCAHUS
3aHATUHN Ha y4eOHBIN nepuo (YeTBepTh, mosyroaue, roxa) (paszaen DX «Pacnucanue
3aHATUIY).

5.9. Anpmunuctpatop IXK:

e 3aKpbIBaeT MPEbIAYIINNA YUeOHBIN IO/, OTKPHIBAET HOBBINA yUeOHBIH roj
(ycraHoBKa/mepeBo]] B HOBBIHM yueOHbIi ron — pasaen DK «Hactpoiika nporpammsy,
nonpasnen «Tekymuit yaeOHbIi ro1y);

e Ha3Hayaer nosb3oBarened J)K, To ecTh HaENAET NpaBaMu JOCTYIIA IPU OTKPBITUU
HOBOT'0 y4eOHOT0 rojia B COOTBETCTBUH C YU€OHBIM IIJIAHOM, pacliMCaHUEM, TPUKa3aMU
nupekropa Lkomsr;

e yCTaHaBJIMBAET pacmucaHue 3BOHKOB (pasnen DK «Pacrnucanne 3BOHKOBY);

e TIpENOCTaBIISIET JOTUHBI U Mapoiu i foctyna k 9K (mHeBHUKY) (pazaen 9K
«Duznueckue TUIaY);

e obecrneunBaeT B3aumoaercTBrue DK U CMEXHBIX CUCTEM, BBITIOJHSIET PE3epBHOE
KOIMPOBAHUE JAHHBIX;

e KOHCYIbTHpYET nosb3oBateneit XK mo BompocaM paboThl ¢ HUM;

e OCYIIECTBISET TeXHUUECKOoe oOcmyxuBaHue K, B TOM uncie yCTaHABIUBAET
OOHOBJICHUS KOH(PUTYpaIMK; €KEeTHEBHO MPOBOJAUT PE3EPBHOE KOMMPOBaHUE 0a3
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JaHHBIX; YIAJIIeT TOMEUYEHHbIE O0BEKThI, HACTPAUBACT (CHHXPOHU3UPYET) JaHHBIE
Mexay DX u anekTpoHHbIM THEBHUKOM (pa3aen DX «Hactpoiika cuHEXpoHH3aIIun
JTAHHBIX» );

e ocymecTsiseT agmuauctpupoBanre XK (pazaen DK « A IMUHHCTPUPOBAHUEY );

e pa3rpaHUYMBAET IIPaBa JOCTYIa [10JIb30BATENEH B COOTBETCTBUH C LIEJIIMU U 3aJja4aMu
00pa30BaTeNbHON IEATENBHOCTH U yUeOHOU Harpy3Kku neaaroros (pazaen DK
«Hacrpolika ronb3oBartesneil u rnpasy).

5.10. PaGoTHrKM MeTUIIMHCKOH City»ObI LLIKOIIBI:

e 3aMOJIHAIOT B HayaJie yueOHOro roja pasaen «JIuct 310poBbsi»: cBeieHus: 00
AHTPOTIOMETPUYCCKHX JIAHHBIX 00YYaIOIINXCs, TPYTIIE 30POBbsI, MEAUIIMHCKOW TPYTIIE
JUTSI 3aHATUHA (PU3NYECKON KYJIbTYypOi, HOMEpe He0OX0AMMOM yueOHON MeOeH, a TaKkKe
MEJUIUHCKUE PEKOMEH AN

e 00eCreurBaOT aKTyalbHOCTh AaHHBIX pazzena XK «JIuct 3710poBbsa» B TeUeHHE roja.

5.11. Cnenunanuct KaapoBoil ciy>k0bl BBOAUT U KOHTPOJIUPYET aKTyaIbHOCTh ITaHHBIX:

e 0 memarornvyeckux corpynuukax Llkonsr: mpuem Ha paboTy, yBOJIBHEHUE, IEPEBO,
Ha3HAaYEHHE JTOJKHOCTU (OCHOBHOM U IO COBMECTUTENBCTBY), IPUBA3KA K TPYIINE
«Cotpynuaukm» (paznenst DK «Dusndeckue nmunay, «[Ipuem Ha padotyy,
«YBonbHeHHe», «Kanpobie nepemenienus», « COTpyAHUKN);

e CIIMCKHU COTPYAHUKOB I1IKOJIBI, MX TOMKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, rpad UK
pabotsl (paznenst DK «Iloapazaenenusy, «Jomxaoctny, «I'paduku paboTh»).

5.12. Cexperaps (pedepeHT) ocyIecTBiIsieT (OPMUPOBAHHE PHKA30B O JABMKEHUH yYaIIXCs
(3aumcrieHye, BEIOBITHE, OKOHYaHNE Y4eObl, IEPEBOJI B IPYTOi KIIacC/Tpyiny).

5.13. Yyamumecs Ikosbl 1 MX poaAnTENHN (3aKOHHBIE IPEACTAaBUTENN) UMEIOT CIIETyIOIUe
BO3MO>KHOCTH TPH TOJIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TOJNYYarOT HH(OPMAIHIO O JOMAIITHUX 3aJaHUAX;
e TIONYYalOT JaHHBIE 00 yCIEeBAEMOCTH 00y4JarOmIUXCsl (BHICTABICHHBIX OTMETKAX).

6. IlpaBa mob3oBarenei K

6.1. Bce monp3oBarenu DK UMEIOT MpaBO UCIIOIB30BATh €I0 B €KETHEBHOM PEXKHUME.
HckmroueHneM sBJIsieTCsl IpoBeIeHNe TEXHUYECKUX paboT, KOTOpble MOTYT IPOBOJUTHCS B CPOK HE
OoJee CyTOK ¢ yBEJOMJICHHEM I0JIb30BATENEN 3a HEJEIIO 0 Hayasia padoT.

6.2. KitaccHble pyKOBOAMTEN UMEIOT MPABO HHPOPMHUPOBATH POJAUTEIICH O COCTOSTHUH
YCIEeBAaeMOCTH U MOCEIIAEMOCTH UX JIeTeH Yepe3 OTYEThl, CPOPMUPOBAHHBIE HA OCHOBE JIaHHBIX
9K, Mo He0OXOTMMOCTH.

7. OTBEeTCTBEHHOCTH MoJib3oBarejei J7K
7.1. Bce monb30BaTean HECYT OTBETCTBEHHOCTD:

e 3a Hapymenue Tpeboanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MIEPCOHAIBHBIX JAHHBIX);

e pasrJallleHue CBOMX YUYETHBIX JaHHBIX (JIOTHH, 1APOJb);

e HapylIeHHe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIIE JIOKAITBHBIX
aKTOB U MHCTPYKLUH, ONPEIEISIOMUX MOPAA0K UCTIONb30BaHus DK B COOTBETCTBUU C
3aKOHOIATEILCTBOM PD.
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7.2. Aupextop LLIKoibI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPK/ICHHE YUEOHBIX TJIAHOB,
IUIaHa paclpesieeHus eJarorndeckoi Harpy3ky 1 y4eOHOro pacicaHusl.

7.3. 3amecTUTeNh TUPEKTOPA IO yUeOHO-BOCTIUTATEILHOM paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMS YUEOHBIX IUIAHOB, IIAHA pacTIpeIeICHUs
MeJarornyeckoi Harpy3Ku U yueOHOro pacluCcaHus;
e pacreyaTrKy COOTBETCTBYIOIIMX pa3nenoB DK B KOHIIE yueOHOTO rojia 1 ux opopmIIeHHE.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTD:

e 3a6ecnepeboitHoe pyHkunoHupoBanue XK, 6a3 JaHHBIX U CMEKHBIX CUCTEM CBSI3U;
e BBHINIOJIHEHUE PE3EPBHOTO KOMUPOBAHUS TAHHBIX;
e HANOJHEHHE U aKTyallbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOJIBI.

7.5. TeXxHUYECKUH CICLUAIUCT U AJIMHUHUCTPATOP 2K HECYT OTBCTCTBCHHOCTD:

e 32 CBOEBpEMEHHOE coxpaHeHue konui DK Ha 3JeKTPOHHOM HOCHTENIe HHPOPMALIUU
(onTHYeCKOM JMCKE) U pacreyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHTEIISX;

e COOTBETCTBHE yueTHbIX 3anuceit XK ¢akram peanuzannu o0pa3zoBaTeNIbHOM
IEATeNbHOCTH;

e MPaBWIBHOCTHIO HCTIONB30BaHMs DK.

7.6. Yuurens (Ie1aroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHUS, JIOCTOBEPHOCTh U aKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YYaIHXCS;

e eXeaHeBHOE 3anonHeHue DXK;

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Ipu BeaeHuH DXK;

e COXPaHHOCTHh CBOMX PEKBH3UTOB JIOCTYTIA, HCKITFOYAIOIIYIO IMOAKITFOYCHNE TIOCTOPOHHHUX.

7.7. Knaccuble PYKOBOAUTECIN HECYT OTBECTCTBECHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JaHHBIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH YJAIUXCS,

e JIOCTOBEPHOCTbH U aKTyaJIbHOCTh CIIMCKOB KJlacca U MH(pOpMaIuu 00 yJanmxces 1 ux
poautensax (d. U. O., Homep Tenedona, agpec 3JIeKTPOHHON TTOUTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHUE POIUTENEH O COCTOSHUU yCIIEBAEMOCTH U
MOCEIIAeMOCTH UX JIeTell mocpeacTBom IK;

e TIpeqOCTaBICHHE M0 OKOHYAHUH YU€OHBIX YeTBEpPTEH (IOMyroAnii/To/1a) 3aMECTHTEIIO
JTUPEKTOPA MO yueOHO-BOCTIUTATEILHON paboTe 0TUeTOB 00 yCIIEBaeMOCTH U
MOCEIAEMOCTH yUaIIuXcs Kiacca.

7.8. [lucnetuep 0Opa30BaTENBLHOIO YUPEKIEHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN BBOJ
Y TIO/I/IepKaHue B aKTyaJIlbHOM COCTOSTHUH JaHHBIX yuantuxcs [1Ikombl, pacriucanue 3aHsATHH,
OTpa)KE€HUE JBUKEHUS YUAILIUXCs, BEJIEHUE )KypHaja 3aMeH, aKTyaJbHOCTh OTYETA IO 3al0JIHEHUIO
JKypHaJa rnejaroraMmu.

7.9. PaboTHHMKH MEIUITUHCKOM CJ'IY)K6BI Ixomb1 HECYT OTBETCTBCHHOCTH 3a CBOCBPEMCHHOCTD
3aIll0JIHCHUA pa3aciia «JImcr 3A0POBBA» U aKTYaJIbHOCTE JJAHHBIX B HEM.

7.10. CnenuanucT KaapoBOH CITy>KOBI HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 32
AKTyaJIbHOCTBIO IAHHBIX O COTPYAHHUKAX, YUYACTBYIOIIUX B 00pa30BaTeIbHON ASSITEILHOCTH.

[okymeHT co3aaH B anekTpoHHon chopme. Ne 135/25 ot 31.03.2025. UcnonHutens: Masisos P.P. 0 AIEKTPOHHbINA
CtpaHunua 9 n3 11. CtpaHnua cosgana: 17.10.2025 15:02 =¥ TATAPCTAH



8. OTueTHBIC NEPHOABI H XpPaHeHHe HHPOPMALHHT

8.1. OTueTsl 0 yCeBaeMOCTH M NOCELIAEMOCTH CO3/Ial0TCS B KOHIE YETBEPTH, NOIYTOUS U
y4eOHOro roja.

8.2. Otuer o0 3anonHeHnn K 1 HAKOIUIAEMOCTH OTMETOK CO3IAETCS €KEMECIUHO.

8.3. 1o 3aBepiIeHNMHN OTYETHOTO NEproia (UETBEPTH, MOJIYTOAMSI, y4€OHOTO I0/1a) UTOTOBBIE
BEZIOMOCTH paclieyaTbIBatoTCs Ha OyMaXXHOM HOCHUTEJIE, 3aBEPSIFOTCS [TOIUCSIMU IIE1aroros,,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTENS TUPEKTOPa 110 y4eOHO-BOCIIUTATENIbHON padore,
JTUpEeKTopa.

8.4. ITo oKOHYaHUH Y4€OHOTO I0Jla UTOTOBBIE BEIOMOCTH MPOIINBAIOTCS, IPOIIHYPOBBIBAIOTCS,
OIICYATHIBAIOTCS M CIAIOTCS B apXUB JUUISI XPAaHEHUS B YCTAHOBJICHHOM MOPSIIIKE.

8.5. I1o oxkoHuaHuu yueOHOro roja moiHas sepcust 7K nepeHoCUTCs Ha AIeKTPOHHBIN

HOCHUTEIh HHPOPMAIH — ONITUYCCKUI JTUCK, OIIEYaThIBACTCS, 3aBEPICTCS MOANMICHIO 3aMECTHTEIS
JTUPEKTOpa M0 y4eOHO-BOCIIUTATENBHON paboTe U paciuPpOBKOM MOJMUCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM ITOPSIIKE.
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